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ASSIGNMENTS & ASSIGNMENTS SETTINGS

You use the Assignments feature to make assignments that your students see in the My Assignments feature; there,
they can upload files and submit them as work. But how these assignments permit uploads, and how much assignments
are worth, are all controlled by the Assignment Settings - so, it's good to create your settings first!

Access Assignment Settings and then click Assignment Access Assignment Settings and then click

Categories to define your categories. Here is where you allow Submission_Settings and set your preferences for
items to have Extra Credit. number of submissions allowed, submission timing,

and E-mail notification.

Edit Category

Category [iWeekly Quizzes Submission Settings
’ Default Submission Settings for this Class
SpeciallDer YWorst le j L .
Rule - Submission Settings
Weight : [10.0 ' Allow Extra Credit y \ I_r‘wwf“uwi— Here, students
" * Allow Subimit Tirme i
Detall: l[gareh 10%, drop 2 worst quizzes Step1 Ca";‘s%b?’t WOI’kt’/
from grade of " Mo Subrmission Required l;pd o f;met‘,s_l unt
workflow Close Submission ay aiter the
. due date before
| 14 = Op Assinnrrant De Date submission time
Save Category | Cancel | &1 Daws After Due Datel is closed.
" On This Date |
e Use the Special Rule boxes to set up keep best/drop © Do Mot Close
WOI’S’[ grades. Mote: Always close at 10:00pm on date specified
¢ Enter the category’s percentage of the overall grade ¥ Notify By Email On Each Submission
calculation in the Weight field. Iyguremai|@Campugcruiger_cgm
Save Settings I Cancel
® Change Order (from the Assignments page) lets 10:00PM is the default time used on the date specified for
you sort the top-to-bottom order of your Coursework items closing submissions, unless you set a specific date & time.
(not illustrated in this document).
Edit Assignment @ Click Assignments and then click @ New
Basic Information : Additional Data : Entry to Create a S|ng|e ass|gnment
Title - |Midterm, Take Home [T Appears in Assignments BUT
Category: |4D%ers 'l ¥ Appears in Gradebook Cf“(ik @ As:f:gnment W|zar(l:r::0 cr_eat(z a set
A\milahle:l ©d pue IJ-me:Iﬂzr"z?.-’zm4 | Points : IWD ort ems_. er you prepare. € wizar " you
. can edit details of each item the wizard
Detaill: {1pe midterm is & .txt, So no one ﬂ ||e|||e;|Percentage ADAF, +.r’-j ted
Mz 4000 lefters | oy say, "But I couldn't open the created. |
file!™ Good luck, ibeleiined s -
ssaye Board Toic
you took some great | Create grade schemes in - - ‘
Assign To : @ Select Members the Assignment Settings ASS lg nme I'It w 1IZa I'd
411 Mermbers feature, as well (See other . .
side.) Title : IAttendance - Appear in Assignmefits
Downloads : @ Add | Edit Attachment
TakeHomeMidrerm-DusZ—27-04. txt =] *fem Count * |1 a ¥ Appear in Gradebool
= — poms: |
Related Links : @ Add / Edit Links . * Starting Number : 1 IS ©
Downloads and links can IN j
@— only be attached to singly- Category : IAttendanI:e vl Scheme : | 7N0ONG
created assignments.

[ Create Message Board Topic

eiey Prepare Wizard | Cancell
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ASSIGNMENTS & GRADEBOOK WORK FLOW

_START
Step 1: Use Step 2: Use Step 3: Use the Step 4:
ASSIGNMENT ASSIGNMENT ASSIGNMENTS Enter & Save
SETTINGS to create SETTINGS to tool to create Grades via the
your Categories & create your actual GRADEBOOK
Submission Settings Grade Schemes assignments tool

Step 5: Use
either
ASSIGNMENTS

or GRADEBOOK to
publish grades

Categories are where
you set weights ("all
quizzes = 10% of
entire grade") - See
other side.

Allows you to grade
assignments
differently (e.g., some
by points, others by
percentage).

When creating
assignments, you can
select the desired
category and grading
scheme, since Steps 1
& 2 created them.
See other side.

Record grades for
assignments as they
are graded.

THEN BE SURE TO
SAVE THE
GRADES!

Saved grades aren’t
visible to students in
the My Grades tool
until published!

1.

CREATE A GRADEBOOK SCHEME
Access Assignment Settings and click
Grade Schemes.

The Assignment Settings - Grade Schemes

GRADING IN ITEM MODE & PUBLISHING GRADES
There are numerous methods of grading, but the Item Mode allows
you to publish grades. To access the Grade An Item page:

e from the Assignments tool, click on the Grade button in the right-hand

page is shown. column.
, Step 2 OR
Then click on & New Scheme. of workflow From the Gradebook tool, click on the name of an item you want to

The Edit Scheme page is shown.

grade in the Items List column.

3. Fill in the scheme name and details in the

Grade An Item [

e [f you select Grade by Points, the “Pct” column
changes to “Value.”

e If you select Pass-Fail, you will see a box for
“Passing Score” instead of this image.

5. Place checks next to letter grades you
plan on employing, and enter the
percentage or point cut-off value for the
corresponding letter grade.

first two fields. it Thi isti
|®EdnThlsItem W Statistics ¥ Export Grades When the Grade An ltem
. ttem : Midterm, Take Home page is displayed, you are
4, Selfect the desired type of grac_je scheme Category : 40%ers grading in Item Mode.
(points, percentage, or pass-fail) from the Points : 100.0
Type drop_down box. Scheme : Percentage A4-D & F, +i-
Steps 4&5 Grades are NOT yet published P2 Publish Grades
of workflow
Grade Pct Grade Pct Grade Pct e EEEs I [EETLiE ) EasEs |
Ski

¥ | As Imgg | Cc+ Igg_g ¥ |E+ IBEI.D Student Status Graded On Reconlli:lute
7 |a |[570 P ¢ |70 7 e |70 Cheuny, Margaret || 850 (| B-||Graded =] Z i
W | & |93.D M | C- |?3.D ¥ | E- |53.D Devalpierre, Lunette || 93.0 || [Graded =] = Wl
¥ B+ |[30.0 @ |+ |[70.0 P |F |00 Lee, Soh | | [Lete =l ~ |
7B Ig?_g D IE?_D Salim, Amir | | [ Mot Graded =] Z
¥ B 830 ¥ |D 630 Student, Campus | | |N0tGradedj = |

= Recompute
1. Enter numeric values in the Score column. If a grade scheme
has been employed for this coursework item then, click E to

have value recomputed to its letter grade.
Change the status if desired for your needs; it won't affect grades.

2. Be sure to click Save Grades to save any grades you enter and

then click the @ Publish Grades icon to allow students to see their

grades.
Multiple graded items can be published in one shot from the Assignments page by
checking items and selecting Publish Grades from the Action on Selected Items list

box.
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