
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THE POST MESSAGE PAGE IS SHOWN WHEN YOU… 
Click  Reply in the “Action” column of a Topic to reply to that Topic 
Click  Post Reply; you will be replying to the Post 
Click  Reply to Post from the desired Post 
Click  Reply to Topic; you will be replying to the Topic 
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MESSAGE BOARD 
Message Boards are available in communities for members and from the Campus tab > General
sub-tab for campus members.  The board is categorized into Forums, which are in turn divided into 
specific discussion Topics.  Posts comprise discussions; a sequence of posted responses to an initial 
post is a Thread.  When you access the Message Board, the Forums tab is displayed first. 

The Forums tab displays all 
Forums in the Message Board.  
Click a Forum to see its Topics. 

The Topics tab displays all of the Forum’s Topics.  
Click a Topic to see all related posts. 

These links access the 
Message Board Detail 
page, where links to other 
posts in the Thread are 
shown below message text. 

The View by Date tab shows 
related posts oldest to newest; 

click  Sort by Date to reverse 
the order. 

USING OTHER TABS IN THE MESSAGE BOARD 
 
• Latest Messages of the Forum – see latest messages 

within a single Forum 
• View by Thread – see only the thread view of a Topic 

Original post shown here. 

If desired, you can edit the 
Subject.  Then type your post 
here, and click Post Reply. 

OTHER MESSAGE BOARD FUNCTIONS 
 

• Edit Message - Message editing is only possible if two criteria 
are met:  
1. The editor is the original author  
2. No posts have been made in response to the original post  

 

• Hide Message - Available to the community host; hides message 
content, and inserts the following for the message title: 
"Original message is no longer available."  

 

• Delete Message - Available at any time to community host; 
deletes current message and all replies to it down the 
hierarchical tree.  

 

• Retract Message - Available at any time to message author; 
original title remains in place, but message but message 
content is replaced with "Message was retracted by author!" 

Click the Latest Messages tab to
see the latest messages throughout 
the entire Message Board. 




