MIDDLESEX WebAdyisor;.

WEBADVISOR - REGISTER FOR CLASSES

Register, Add, or Drop classes from the WebAdvisor
If you have questions about the web registration process, or if you are not able to
web register and need more information, please email Enrollment Services through
your MCC email account at reqgistration@middlesexcc.edu.

1. Go to the MCC website www.middlesexcc.edu . Click on “MY MCC”

P

i @ https://www.middlesexcc.edu <

st Visited .« Getting Started @ Ellucian UI Launcher

lIDDLESEx About Admissions Cost & Financi;

B © B e ¢ €0 L L E:GE

4

2. Select “Web Advisor”
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3. Log into “WebAdvisoro

LoG Iv Man MENU CoNTACT Us

Welcome Guest!

Middlesex Login

For Continuing Education Students only: If you do not know your User ID and/or Password, please return to the Continuing Education Menu for User Account information.

User ID is everything before the "@" symbol in your email address.

User ID must be entered in all lower case letters.
Please make sure Caps Lock is turned off.

userio ||

Password I

Hint m

Logn | MawMewu | CoNTACT Us
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4. Click on the “Studentso icon.

Mam Menu Contact Us

Students Continuing Ed.
{Non Credit)

Loc OuT | MawMenu | Contact Us
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5. In the Registration section Click on:
a. Search for Classes to search for course numbers and sections.
b. Search & Register if you're planning to register after your search.

c. Express Register if you already know the Course and Section
Number(s) and are ready to register.

d. Add/Drop Classes to make changes to your schedule.

CURRENT STUDENTS - WEBADVISOR FOR STUDENTS MENU

The following links may display confidential information.

Academic Profile
My User Account

Iy Active Wajors
User Profile My Advis or
Forgotten Password? My Class Schedule
What's ly User ID (Enter) My Social Securityindividual Tax ID Number
Change My Passward Iy Grades

Iy MCC Degree Information

Financial Information My Placement Test Results

My Restrictions
View/Pay Tuition Bill My Transfer Credits
Create a Payment Plan My Unofficial Transcript
View My 1098-T Forms

Services

Financial Aid

MJ Transit Quik-Tik Program
Wireless ID and Password
Health Tech Reguirements

Bookstore SFA Credit
Einancial Ald Self Senvice

Veteran Services

Course Catalog
Deqree Evaluation
Student Planning
Graduation Application

Military-Affiliated Forms

/ Tutors Check-n

Punch In
Registration Punch Qut
Session Tracking

Search for Classes
Search & Reqister
Express Reqister

AddiDrop Classes ) Accept Learner's Contract
et fo Reqistraton Selections

Course Catalog

Tutoring for Students

Enrollment Services

Official Transcript Request
Official Transcript Request Status
Request an Enrollment Verification
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Search for Classes

6. To Search for Classes, you must enter the Term and at least one other field
to begin your search.

1 Save time by searching for Open Courses Only. Click on the View Open
Courses button. Narrow your search further by start date, location, course
type, subject, meeting time, or meeting day.

1 “Hints” next to each search field provide instruction for that field, as well as
live links to detailed information on a variety of subjects, such as MCC
Bookstore; Term Information; MCC Locations; Online course
information; General Education, or Honors courses.

CURRENT STUDENTS Wi

Search for Classes

Welcome to the MCC Online Course Schedule Select from hundreds of course sections to advance your career or achieve your educational goals. Courses are off|
year-round in four terms: Fall, Winter, Spring and Summer.

Search for course sections with these instructions:

1. Select the Term from the drop down box.
2. Select up to two Subjects from the drop down boxes.
3. Click the Submit button.

Admissions and Registration
Current Students- Login to WebAdvisor
New and Visiting Students - See Enrollment Instructions

For information on purchasing textbooks and supplies - MCC Bookstore

- Requi/ /
Term* - Hinlt: Select Term from the drop down list. See Term Information

/

View Open Courses Only (Check Here)  [7] Hint: Check box to see courses that have available seats.

Courses Stamnwﬁ}\ﬂer Date Hint: Enter date to see courses starting on or after the date entered (Ex. 09/24/2012)

Locatio/ - Hint: Select a specific location to see courses offered atthat site or for online courses. See MCC locations or Qnline for informatior}
onlinefhybrid courses.

Course Types - Hint: Select a Course Type to find General Education or Honors Courses

*Select up to two Subjects* Course Number Section
[ English [121 [o1 |

Subjects Course Number Section

| B | |
| =] || |
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7. Refine your search for classes by choosing a Subject, or by Subject and
Course Number. Example: English 121. To narrow your search even further,
enter additional information, such as Courses Meeting After or Courses
Ending Before, specific meeting days, Course Title,orl nstruct or 6s Las
Name.

1 After refining your search, click Submit to view a list of course sections
that meet your criteria.

1 If an error message appears that reads “No classes meeting the
search criter i aitrhagwean 1) moeaursd fiting yadiro ,
criteria is being offered, or 2) you may have entered the information
/ incorrectly. Try searching by just the term and subject.
Location +  Hint: Select a specific location to see courses offered at that site or for online courses. See MCC locations or Onling for informat

Course Types »  Hint: Selecta Course Type to find General Education or Honors Courses

*Select up to two ms* Course Number Section
[Englisn 7~ [ 121 o1 |

Subjects Course Number Section
| B |
| =] |

Courses Meeting After (AM/PI) v Courses Ending Before (AMPM) v Hint: Choose time to search for courses meeting at specific times.

Mon [7] Tue [] wed [] Thu [ Fri [] Sat [] Sun []  Hint: Checkthe day(s) of week to see courses meeting on the days selected. NOTE; C

Course Title Keyward(s) | Hint: Enter keyword or partial name of the course. /

Instructor's Last Name | Hint: [fyou are looking for courses taught by a specific instructor, enter his/her last name. /

SUBMIT |
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8. After you click Submit, a list of course sections will appear. Click on the blue
Section Name and Title of the course to view a detailed course description.

1 Review the Meeting Information column to view the days and times the
course section meets (note that M= Monday; T- Tuesday; W= Wednesday;
TH=Thursday; F=Friday; S= Saturday; SU= Sunday).

1 Be sure to read any information printed in the Comments column. For
example, this is where you'll find out if the course meets at the Perth
Amboy or New Brunswick campus; if the course requires co-enrollment
with another course; if the course is an Internet section, etc.

1 If you are using Search for Classes, be sure to write down the course
number and the two-digit section number when you find a course you wish
to take (Example: 03, PA, T1, etc.). You will need this information in order
to register for the course.

MAT-013 New 0122118050618 | Tobe 7112
Algebral Brunswick NB CENTLECTTH | Announced
pelinswickACenter AViSee Cenler 09:00AM-1050AM
AviNewAYBrunswick Canter

This Coursg Meets at }he New New 0122180508118 | Tobe 12112
BrunswickA":Center A%:See Brunswick NB CENTLECTTH | Announced
AviNewABrunswick Center Center 09:00AM-10.50AM

This Course Megts at the Perth 012248050818 Tobe | 9/12
AmboyA"iCenterA¥iSes Perth PACENTLECMW | Announced
AmboyA:CenterA4Must co-enroll with MAT (6:00PM-07:50PM

0135.PALY

Undergraduate

Underqraduate

Underqraduate
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Reqistration Disclaimer

9. Before Registering, Adding, or Dropping classes through WebAdvisor, all
students are required to verify that they have read and understood College
policy regarding registering, adding, and withdrawing from classes. After
reading the information, click the check box at the bottom of the page if you
wish to proceed with your transaction. Choose “Click Here” if you do not wish
to proceed:

1 To Search & Register, Express Register, or Add/Drop Classes, you
must return to the Students menu and select the appropriate link in the
Registration section.

Search & Register

PLEASE READ THE FOLLOWING IMPORTANT INFORMATION

REGISTERING, ADDING, AND DROPPING COURSES

BEFORE THE TERM BEGINS:

* You may register, add, or drop courses onfine prior to the start of the term.

AFTER THE TERM BEGINS:

* Adding a course online is no longer possible after the term begins. You must come in person to Enrollment Services, West Hall, to add a
course after the term begins

*You may drop a course online after the term begins, but if you wish to add AND drop, we recommend you complete both transactions in person
in Enroliment Services, West Hall.*

*Note: Some students may require special approvals to drop classes after the term begins. If you are unable to drop online, submit your
request via email to registration@middlesexcc.edu. Be sure to include your student ID and list the course(s) you wish to drop. Or, you may
submit your drop request in person to Enroliment Services, West Hall.

* All students are subject to the TUITION PAYMENT SCHEDULE in effect for the term. Please note semester payment due dates. Pay your bill
on or before the semfster payment due date to avoid cancellation of your schedule.

aid, as well as on other benefits such as:
's Administration.

I have read the information above and wish to proceed with my co

(s) schedule transaction at this time.

If you do not wish to proceed with your tfransaction at this time, please Click Here to return to WebAdvisor main page.

n
v CONTINUE
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Search & Reqister/Express Reqister:

10.Choose Search and Register if you wish to register immediately after choosing
a course section. You will have the option to select the section for registration by
clicking on the Select box next to the course section you wish to take. Then click
Submit to proceed to the registration screen:

Section Selection Results

For complete course description, click on the blue course Section Name and Title,

Harrow my search [

Re-srtmyresuls - TERM Tem, SectionNay v

elect [Terme”™ Status Section Name and Title Comments Location Fee Meeting Information Faculty Avalabll Capacty/ Credits

Waitlist
~ Fal | Open | ENG-D10-AL Wriing Skils for Must co-enrallwith Main Campus - 00005/17-1211517 IR 134 LEC WF 09:30AN- [} 91210 30
o7 Colege ENG-010S-AL4 Edison 10:50AM Aguin
i il Open | ENG-010-ALG Wrting Skils for Must co-gnrall with Main Campus - 0000517124517 IR 130 LEC WF 11:00AN- STodd [9/12/0 300
017 Callegel ENG-010S-ALR Edison 12.20P y;
~|Fal | Open | ENG-010-CLA Wiiting Skills for Main Campus - 0000517-1215M7 JK134 LEC WF 09:30AN- [} 11210 300
mr Colege Edison 10:50AM Aeguin
0|l Open | ENG-010-CL6 Wrfing Stils for Main Campus - 00051221817 IRA30 LEC WF 11.00AN- STodd |[12/1210 300
017 Callege Edison 12070
-
| SUBMIT

Your registration is not NOT complete. There is still one more important step you must
finish before you are officially registered for your course(s).
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11.Choose Express Register if you know the course number and section
number.

1 Choose the subject (example: English) from the drop down menu by
clicking on the arrow to the right of the Subject field.

1 Enter the course the course number (example: 121) in the Course
Number field

1 Enter the section number (example: 04) in the Section Number field.

1 Choose the Term (example: 14/FA Fall 2014) from the drop down menu
by clicking on the arrow to the right of the Term field.

CURRENT STUDENTS

/ / / Express Registratig

Subject Course Number Section Number Term
| English 121 01 | 17/FA Fall 2017

| | | (R [

O C B Cl) F| Bl Eof G ) e

LU

| accept responsibility for my course selection and | understand that academic

counseling is available to help with course selection. | certify that | have met

the prerequisites for the course for which | am registering. Further, |

understand that it is my responsibility to pay my bill by the due date, to know

the starting date of my classes and refund policies. | understand that it is my

responsibility to read the Middlesex County College catalog regarding College policies.

SUBMIT
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12.When you have finished entering your proposed class selections, read the
Registration Disclaimer and then click Submit to move to the next screen
where you can finalize your choices.

CURRENT STUDENTS

Express Registratig

Subject Course Number Section Number Term

| English =i 121 [ | 17/FA Fall 2017 B
| =] | | =/
| - | | B
| Bl | | =]
| Bl ) B
| =] [ ./ =/
| = | / =/
| Bl | .l B
| =i | /|l H
| Bl | Yl =/
| accept responsibility for my course selection and | understand that academic

counseling is available to help with course selection. | certify that | have met

the prerequisites for the course for which | am registering. Further, |

understand that it is my responsibility to pay my bill by the due date, to know

the starting date of my classes and refund policies. | understand that it is my

responsibility to read the Middlesex County College catalog regarding College policies.

SUBMIT

Your registration is not NOT complete. There is still one more important step you must
finish before you are officially registered for your course(s).
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Completing Registration

13.Whether you are using Search and Register or Express Register, you will
have the opportunity to review your course selections before you register for
them. Choose what Action you wish to take for the course(s) you've selected.

1 Choose Register if you plan to register for the course.

1 Choose Remove from List if you want to remove the section from
your list.

1 IMPORTANT: If you are interrupted and need to log out of
WebAdvisor at this point, you can always return to your list of courses
by choosing Return to Registration Selections from the WebAdvisor
Registration menu on the left.

If you are planning to withdraw from a course and add a course that has already begun, it's recommended that this transaction be
completed in person at Enroliment Services

Preferred Sections /

. Section Name and . . . Available/ .
Action Term Location Meeting Information Facul i . Credits CEUs
Title g Y Capacityl Waitlist

I Register j Fall ACC-101-01 Financial Main Campus - | 09/05M17-12M15/17 MH 115 LEC TF | R. Cohen 24130170 4.00
2017 Accounting Edison 08:00AM-09:50AM

I Register E[ Fall ACC-102-02 Managerial Main Campus - | 09/0517-1215/M17 MH 115 LEC R. Ellison 26/30/0 4.00
2017 Accounting Edison TH 12:30PM-03:50PM

I Register E Fall ACC-211-74 Intermediate Main Campus - | 09/05M17-1211517 MH 123 LEC 5. Martini 10/30/0 4.00
2017 Accounting | Edison TH 06:00PM-09:35PM

[ Remove from List [=]| Fa ART-110-01 Figure Drawing | Main Campus - | 09/05/17-12/15/17ED 165LEC | S. Altman 1371510 3.00
2017 Edison TH 11:00AM-01:50PM

Remove from List Fall ART-201-03 Ceramics: Main Campus - | 09/05(17-12/15117 ED 168 LEC W | T. Uliano 1071570 3.00

2017 Hand Building Edison 12:30PM-03:20PM

| Remove from List | =] | F2! ART-208-CO Art Seminar & | Main Campus - | 09/05/17-12115/17 ED 106 LECT | To be 51510 3.00
2017 Co-Op Ed Work Edison 06:00PM-02:00PM Announced

Current Registrations

IMPORTANT: Do not check the box next to a course below unless you wish to drop the course. To drop a current course, check the box next to the course and
then click SUBMIT.

Pass/ Section Name and

Audit Title

DROP Term Location Meeting Information Faculty Credits CEUs

11
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1 Click SUBMIT at the bottom of the page to finalize
your registration.

IMPORTANT

9 Your registration is not complete until you click
SUBMIT and receive confirmation that your
request was accepted.

|Rem0ve from Listj Fall | ART-M0-01 Fiqure Drawing | Main Campus- | 09/05H7-12H5HT ED165LEC [ 5. Altman 1311510 300
2017 Edison TH 11:00A0-01:50PH

|Rem0\re from Listj Fall | ART-201-03 Ceramics: Main Campus - | 09/05/7-12/1547 ED 168 LECW | T Uliano 1011510 300
2017 | Hand Building Edison 12:30PM-03:20PM

IRemuve from Listl Fall | ART-208-CO At Seminar & [ Main Campus- | 09005H7-12M5HTED 106 LECT | Tobe 51510 300
2017 | Co-Op Ed Waork Edisan (6:00PN-08:00PM Announced

Current Reqgistrations

IMPORTANT: Do not check the box next to a course below unless you wish to drop the course. To drop a current course, check the box next to the course and
then click SUBMIT.

Pass/  Section Name and

DROP Term Location Meeting Information Facul Credits CEUs
Audit  Title . Yy
] |Fall NRB-221-02 Nrsng Wain Campus - | 09/05117-12115M7 LH 205 LEC W 09:00AM-02.50PM LH | §. Ellison, L Asahme, P. | 8.00
2017 Cncpts Applto Families | Edison 253 LAB M 09:00AM-11:50AM TBATBA CLIT 07:00AM- Balsama, L. (more)
05:00PM
4

If one of my choices is not available

PART Complete only available ~

SUBMIT
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14.1f your registration was successful, you will see a list of all your current
registered courses with the statement: “Registered for this section” in the
Status column next to the course.

| Current Registrations

IMPORTANT: Do not check the hox next to a course below unless you wish to drop the course. To drop a current course, check the box next to the course and
then click SUBMIT.

A

Pass/  Section Name and

DROP Term ) Location Meeting Information Facul Credits CEUs
Audit  Title ¢ Y
] Fall NRB-221-02 Nrsng Main Campus - | 09/0517-12115/17 LH 205 LEC W 09:00AM-0250PMLH | 8. Ellison, L. Asahme, P. | 9.00
2017 Cnepts Applto Families | Edison 258 LAB M 09:00AM-11:50AK TBA TBA CLI T 07:00AK- Balsama, L (more)
05:00PM

[f one of my choices is not available

FART Complete only available ~

T An email confirmation of your attempted transaction will be sent to your
Outlook email account. Check to make sure you receive an email. Read
the email carefully for instructions on how to verify that your transaction
was processed.

15.1f your registration was unsuccessful, you will receive an error message
at the top of the page explaining the reason your attempt to register,
add, or drop failed. The statement AUNSUC
appear in the Status column next to the course.

CURRENT STUDENTS

=

Return to Registratior| Selections
ACCc-101-01 - ACC-101-01 conflicts with NRB-221-02.
ART-201-03 - ART-201-03 conflicts with NRB-221-02.

BART-208-C0O - You are mot allowed to register for the "Add" time period.

BEFORE YOU ADD OR DROP: All MCC students should familiarize themselves with the College's Semester Refund/Withdrawal
Schedule and enrollment procedures at Course Schedule Changes

BEFORE A TERM BEGINS:

= Students may add and drop courses through CampusCruiser/WebAdvisor. For instructions,please see Registration Instructions.
AFTER A TERM BEGINS AND THROUGH THE DROP PERIOD:

= Students may drop courses through CampusCruiser/WebAdvisor. For instructions, please see Registration Instructions.

If you have questions, please send an e-mail from your MCC CampusCruiser email account to registration@middlesexcc edu

13
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Adding/Dropping Classes

15.You may add or drop sections from your schedule. If you wish to add a
course, choose Search & Register or Express Register. Then choose
“Register” from the drop down menu in the “Action” column.

1 If you wish to drop a course, choose Drop Classes from the Registration
menu.

1 To drop a course, click the Check Box in the Drop column next to the
course you want to drop. Click Submit at the bottom of the page to
complete the transaction.

1 Note that you can add and drop courses at the same time, in the same
transaction.

1 If your drop has been successful, you will see the messagei Dr opp ed
from t hi sintheStatus coluran next to the course.

1 Check your MCC email account. You should receive an email with
instructions explaining how to verify your web transaction was successful.
Remember, if you do not receive an email, then your web transaction
request was not processed.

If you are planning to withdraw from a course and add a course that has already begun, it's recommended that this transaction be
completed in person at Enroliment Services.

yd

. Section Name and . . . Available/ Capacity/ .
Action Term Locagon Meeting Information Faculty o pacity. Credits CEUs
Title Waitlist
I Register Fall EDU-121-01 Introduction to in Campus - 09/05M17-121517 IR 117 LECTTH L. Hagie | 11/20/0 3.00
2017 Education Edison 12:30PM-01:50PM

‘Current Registrations

IMPORTANT: Do not check the box next to a course pelow unless you wish to drop the course. To drop a current course, check the box next to the course and
then click SUBMIT.

Pass/ Section Name and

DROP Term Location Meeting Information Facul Credits CEUs
Audit Title 9 ty
Fall MRB-221-02 Nrsng Main Campus - | 09/05/17-1215/17 LH 205 LEC W 09:00AM-02: LH 5. Ellison, L. Asahme, P. | 9.00
2017 Cncpts Appl to Families Edison 258 LAB M 09:00AM-11:50AM TBATBACLIT O - Balsama, L. (more)
05:00PM

4

— -
Ifone of my choices 1S not avallable /

PART Complete only available -
SUBMIT |

14
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Registration Statement

16.Al ways print

Information section.

CURRENT STUDENTS - WEBADVISOR FOR STUDENTS MENU

The following links may display confidential information.

My U cccount

User Profile
Forgotten Password?
What's My User ID

o

/ Financial Information

View/Pay Tuition Bill
Create a Payment Plan
View My 1098-T Forms

Financial Aid
Bookstore SFA Credit
Financial Aid Self Service
Academic Planning
Degree Evaluation

Student Planning
Graduation Application

aStedem $t aff e meOtr 0 At O
schedule/invoice. Click on View/Pay Tuition Bill in the Financial

Academic Profile

My Active Majors

My Advisor

My Class Schedule

(Enter) My Social Securityindividual Tax ID Mumber
My Grades

My MCC Degree Information

My Placement Test Resulls

My Restrictions

My Transfer Credits

My Unofficial Transcript

Services
MJ Transit Quik-Tik Program
Wireless ID and Password
Health Tech Requirements

Veteran Services

Military-Affiliated Forms

Tutors Check-In
Registration Punch In
Punch Qut
Search for Classes S Tracking
MIDDLESE °
COUMNTY COLLEGE
Financial Information Student Finance Account Summary
Account Summary
View a summary of your account
Account Overview
Amount Overdue $5,796.50
= Total Amount Due $5,796.50 Make a Payment
Total Account, $5,796.50 Account Activity
Fall 2017 $5,796.50
summer 2017 $0.00
Spring 2017 $0.00

$0.00

M1 Select View Statement
MIDDLESE

COUMNTY €OLLEGE

Financial Information Student Finance Account Activity

Account Activity

View your Financial Activity

Term| Fall 2017 - Balance: $5,796.50 FI
g
Charges - Balance
$5,796.50 $5,796.50

Collapse All

B view statement

rm y

15
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17.Your Account Activity will show:

1 Your class schedule, including meeting days, times, buildings and rooms
1 Your total tuition and fees due

Account Activity Summary - Fall 2017
Charges
Tuition by Section $990.00
Fees $4,806.50
+ Total Charges $5,796.50
= Fall 2017 Balance $5,796.50
= Total Amount Due $5,796.50
Total Balance $5,796.50
Course Schedule
Section Course Title Credits CEUs Days Times Classroom Start/End Dates
w 9:00 AM-2:50 PM  MC LH 205
NRB-221.02  Nrsng Cncpts Appl 9.00 M 9:00-11°50 AM  MC LH 258 oo
Tu 7:00 AM-5:00 PM  MC
ccount Activity Details - Fall 2017
Tuition by Section
Section Course Title Amount Billing Credits CEUs  Status
NRB-221-02 Nrsng Cncpts Appl to Families $990.00 9.00 New
Total $990.00
Fees
Description Amount
Student Services Fee-County $31.50
General Fee-County $162.00
Technology Fee-County $117.00
Malpractice Insurance $36.00
Registration Fee $25.00
Rbmc Testing Fee $250.00
Raritan Bay Medical Center Fee $4,185.00
Total $4,806.50
Balance $5,796.50

If you have questions about the web registration process, or if you are not able to web
register and need more information, please email Enrollment Services through your
MCC email account at registration@middlesexcc.edu.

16



